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Application for Allotment of Permanent Retirement Account Number (PRAN)
INSTRUCTIONS FOR FILLING PRAN FORM

a) Form to be filled legibly in BLOCK LETTERS and in BLACK INK only.  
b) Details Marked with (*) are the mandatory fields. 

c) Each box, wherever provided, should contain only one character (alphabet/number/punctuation mark) leaving a blank box after each word.
d) 'Individual' Subscriber should affix a recent colour photograph (size 3.5 cm x 2.5 cm) in the space provided on the form. The photograph should not be stapled or clipped to the form. (The clarity of image on PRAN card will depend on the quality and clarity of photograph affixed on the form.) 
e) Signature /Left thumb impression should only be within the box provided in the form. The signature should not be on the photograph. If there is any mark on the photograph such that it hinders the clear visibility of the face of the Subscriber, the application will not be accepted.

GO/NGO Flag             for GO please fill G and for NGO please fill N
IRLA NO./Regt No. has to be entered in the given space 

To enter Regt No, must enter 09 digits regt No

To enter IRLA No, must enter 08 digits IRLA  No

Eg. If Regt No. is 838110096    

 If IRLA NO. is 19771380 

Then it is to be entered as


 Then it is to be entered
	8
	3
	8
	1
	1
	0
	0
	9
	6

	
	1
	9
	7
	7
	1
	3
	8
	0


Section A - Subscribers Personal Details  

1. Full Name (Write your full name using black pen)  

i) Please tick Shri, Smt, Kumari as applicable.

ii) Write your first name in First name column.
iii) Write your middle name in middle name column.
iv) Write your last   name in last name column.
Eg. If your  name is RAVI PAL SINGH then write as 
	R
	A
	V
	I
	
	
	
	
	

	P
	A
	L
	
	
	
	
	
	

	S
	I
	N
	G
	H
	
	
	
	


First Name *
Middle Name

Last Name *
Eg. If your  name is RAVINDER SINGH then write as

Because there is no Middle Name, hence it is blank
	R
	A
	V
	I
	N
	D
	E
	R
	

	
	
	
	
	
	
	
	
	

	S
	I
	N
	G
	H
	
	
	
	


First Name *
Middle Name

Last Name *
2. Gender *

i) Please tick Male, Female as applicable
3. Date of Birth *

i) Please write your date of birth

Eg. If your DOB is 21st Jan 1988, then write as 


       D   D  M  M   Y   Y   Y   Y

	2
	1
	0
	1
	1
	9
	8
	8


4. PAN.  Write your permanent account number in this field 


Eg. If your PAN number is ACVPL1752, then write as

	A
	C
	V
	P
	L
	1
	7
	5
	2


5. Fathers full name
i) Write your fathers full name as you have entered your full name in Section A-1

6. Present Address


i) Write you’re Flat/Unit No. /Block No in first field. *

ii) Write your NAME OF Premise/Building/Village in second field.


iii) Write your Area/Locality/Taluka in third field.


iv) Write your District/Town/City in fourth field. *
v) Write your State/Union Territory in fifth field. *

v) Write your country name in sixth field. *

vi) Write Pin code in seventh field. *
7. Permanent Address

i) If you’re permanent address is same as your present address then please tick right otherwise enter the permanent address as entered in instructions Section A-6.

ii) All field mentioned are mandatory as shown in instructions Section A-6.

8. Phone No.  Enter your land line number with STD Code.

9. Mobile No. Enter your mobile number in the given field.

10. Email ID. Enter your Email ID 

11. Subscribers Bank Details *

i) Please tick Savings Account, Current Accounts as applicable.


ii) Write your Bank Account Number


iii) Write your Bank Branch name


iv) Write your Bank Address


v) Write Pin Code


vi) Write Bank MICR Code 
12.
Value added service. 

i) Please tick service SMS Alert, Email Alert
ii) If you want to receive messages through SMS then tick SMS alert.

iii) If you want to receive messages through Email then tick SMS Email alert.

Section B - Subscribers Employment Details to be filled and attested by DDO (All Details are Mandatory)

1. Date of joining *
i) Write date of joining in DD MM YYYY format as you entered Date of Birth in section A-3.

2. Date of retirement *
i) Write date of retirement in DD MM YYYY format as you entered Date of Birth in section A-3.

.

3. PPAN. *
i) Eg. If your PPAN No. is 2348512547567623 then write PPAN No.as

	2
	3
	4
	8
	5
	1
	2
	5
	4
	7
	5
	6
	7
	6
	2
	3


4. Category of employee. *
i) Please tick A, B, C and D 
If you are class ‘C’ Employee then tick as




    A 

      B

     C

    D

5. Office *

i) Write office name


Eg if you are in 64 BN BSF then write as 

	0
	6
	4
	
	B
	N
	
	B
	S
	F


6. Department *

i) Write name of department as

	B
	S
	F
	
	
	
	
	
	


7. Ministry *

i) Write name of ministry as
	M
	H
	A
	
	
	
	
	
	


8. DDO ID (TIN) * 

i) Write DDO ID


ii) Unique identification number allotted by CRA
9. PAO ID (AIN) *

i) Write PAO ID (AIN)


ii) Unique identification number allotted by CRA

10. Basic Salary *

i) Write Basic Pay

11. Pay Scale  *

i) Write your Pay Scale

Section C - Subscriber’s Nomination Details 
1. Name of the nominee. *
i) Write 1st Nominees Name in First Name, Middle Name and Last Name field.

ii) Write 2nd Nominees Name in First Name, Middle Name and Last Name field.

iii) Write 3rd Nominees Name in First Name, Middle Name and Last Name field.

2. Date of Birth of Nominee in case of Minor. *
i) Write Date of Birth of 1st Nominee, 2nd Nominee and 3rd Nominee in format DD MM YYYY.

3. Relationship with Nominee. *
i) Write relationship with 1st Nominee, 2nd Nominee and 3rd Nominee.

4. Percentage share *

i) Write percentage of shares for each nominee.

5. Nominees guardian details in case of minor *
i) Write nominees guardian details for all nominees using First name, Middle name and Last name.

6. Conditions rendering nomination invalid. *
i) Write if nomination is invalid under 1st nominee, 2nd nominee and 3rd nominee.
Section D - Subscriber Scheme Details 
i) Choose 1st  Scheme or 2nd Scheme or 3rd Scheme

ii) Write Pension Fund Manager Name/Code in 1st field.

iii) Write Scheme ID No./Name in 2nd field.

iv) Write Percentage share in 3rd field.
√
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